
 

Adding a Coach to Your Club 
The purpose of this guide is to demonstrate how to add a coach to your club utilizing 
scoreflippers. This only works if your coach has set up their ScoreFlippers account and 
paid for coach membership this season. To register coaches, please have your coach follow 
this guide.  
 
These steps can only be completed if you are a club manager for your team. If your club does 
not have any active club managers, please email info@naigc.org. 
 
Step One: Navigate to the link below: https://scoreflippers.com/INSIGHT/ and login using your 
credentials. You should see a similar screen to what is shown below, click the “Club 
Management” button to proceed. 

 
 
Step Two: On the club management screen, select the appropriate club from the dropdown 
menu on the top left. Unless you manage more than one club, there will only be one club in this 
list. 
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Step Three: After selecting the appropriate club, click the “COACHES” button on the left side of 
the screen .  
 

 
 
Step Four: Use the dropdown menu on the right under “APPROVE Coach to this Club” to select 
the appropriate coach. Click the “CONNECT THIS COACH TO CLUB” button. Note: Only 
coaches that have paid for their membership will appear on this list 

 
 
Step Four: The coach will show up under the “Link Coach to a Specific Team” section. You will 
need to select that coach from the drop down section and click the “Assign team Coach” button. 
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Step Five: You should see the coach appear under the “Team Coach Assignments” section in 
the middle of the screen. If the coach appears there then you have successfully registered them 
with the team and will be able to register them for meets moving forward. 
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